Academic Student Employee (ASE) Duties

Assignment:  ____________________________
· Note: WSU email is the official and required mode of communication.

How will the ASE be told of upcoming activities requiring work?



Will the ASE attend each class session or be required to teach (substitute)?



Set up and/or breakdown classroom space?



Grade assignments?



Provide office hours?



How will the instructor train and mentor the ASE? Will the instructor provide grading keys and guidelines?



What is the method and schedule for receiving and returning grading tasks?



Will the ASE enter grades in Canvas?
· Note: If a student is enrolled in the course (ensembles, for example), they may NOT be listed as an ASE on Canvas or enter grades.

Other duties?

